
August 2013, 

 

Dear Students and Parents: 

 

Welcome back to St. Mary’s Catholic School, Year 2013-2014.  I am looking forward to 

a challenging and exciting year. Please know that my paramount interest is for the 

students’ well-being; I will try my best to impart the knowledge and skills needed to 

make each student ready for the academic challenges ahead.  

 

Parents: You can be a tremendous help by being actively involved in your child’s 

academic performance and progress. Let us work together as a team and keep an open 

line of communication so we can achieve our goal of educating your child in the best 

possible way. 

 

Attached is a list of my general classroom rules and procedures. I am also including my 

homework and grading policies.  Students: Please listen carefully while we discuss this in 

class. Parents: Please read and understand these classroom procedures and retain them 

for future reference.  

 

As a matter of record, please sign, date, and return the form found on the LAST 

page.  
 

Thank you. 

 

Yours truly, 

 
James W. Diddle, Algebra I Teacher 

St. Mary’s Catholic School 

 

CC:  Ms. Lagle 
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James W. Diddle 

Algebra I Teacher 

St. Mary’s Catholic School 

 

GENERAL CLASSROOM RULES  
 

Rule #1: FOOD AND DRINK STAY OUTSIDE THE CLASSROOM.  

Rule #2: EVERYONE MUST RESPECT THE EQUIPMENT IN THE ROOM.  

Rule #3: ALWAYS LISTEN FOR DIRECTIONS.   
Rule #4: RESPECT AND BE POLITE TO EVERYONE.  .  

Rule #5: OBEY ALL SCHOOL RULES. 
 

 

GENERAL CLASSROOM PROCEDURES 

 
1. Entering the classroom. Please, come into the classroom and greet the teacher.  

This will affirm that you are in class and where you are supposed to be.  During 

this time the teacher will be taking roll.  Check the board for any special 

instructions.  If none exist go to your designated place, open your books to the 

current section, and have any homework out ready to check over.  When the bell 

rings to start class that days prayer leader will lead us in prayer so we can do the 

best work we can each day. 

2. Dismissal.  The Bell Does Not Dismiss You.  As time approaches the end of class 

the teacher will instruct you to put away your materials, clean your work area, 

push in your chairs, and leave.  The teacher will end the class.  If anyone stands 

up out of his or her seat when the bell rings a two minute lecture on dismissal 

procedures will occur without passes to the next class.  

3. Restroom and Drinking Water. Please use the restroom and get water before or 

after class. Refrain from asking to leave the class during a lesson unless it is an 

emergency.  Emergencies include any illness or sickness that would require either 

drinking water or using the restroom.  If such situation occurs do not panic, stand 

up, let the teacher know in any manner, and go to the restroom.  After an 

emergency the teacher will follow up with the student and send the student to the 

office for further action. 

4. Heading on papers.  This includes your name, date, subject, and topic. Other 

details will be discussed in class. 

5. Supplies and materials.  Students are required to bring the textbook everyday and 

approved graphing calculator (the recommended is the TI-84 Silver Edition).  

Also the student may choose how to organize his or her notes (e.g. binder, spiral, 

folder with brads, etc.).  Only Pencil may be used.  The student may choose to 

bring map colors to enhance any drawings he or she makes in the notes. 
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IF YOU CHOOSE TO BREAK A RULE 
 

Rules will be enforced in this class.  Please do not exhibit behavior that will in any way 

interfere with instruction and/or the learning process. However, if you choose to break a 

rule, these are the consequences in order of succession: 

 

1. Verbal Warning 

2. Parent Notified (by phone) 

3. Referral to Principal 

 

HOMEWORK POLICY 
 
Homework assignments are a necessary part of your academic career.  In fact, academics 

are a priority over extracurricular activities.  Homework will be given and studying is 

required.  I will not accept any late assignments unless you have an excused absence and 

have made arrangements with me.   

 

TUTORING POLICY 
 

Occasionally we all need extra help.  If a student requires tutoring I am available before 

school everyday.  Please, make an appointment with me before arriving for tutoring. 

 

ABSENCES AND MAKE-UP WORK 
 

Each student will be responsible for obtaining work that was missed in the event of an 

absence regardless the reason.  When the student comes back from an absence, ask the 

teacher for the assignments you have missed and get with a fellow classmate for the daily 

notes missed.  The teacher will be willing to help you with any questions that you have 

about the topics that you missed.  Please, for tutoring, make an appointment first.  Work 

that was assigned before you were absent will be due the day you come back regardless. 

Make arrangements with the teacher regarding the due date for your make-up work. If 

you will be absent for a longer period of time, please arrange for someone to collect the 

assignments beforehand. 

 

If you missed a quiz or test the day you were absent, makeup test are by appointment and 

will be more difficult. 

 

I would recommend that you find yourself a “Homework Friend” with whom you can 

exchange telephone numbers.  A homework friend is one who can be a tremendous help 

if one of you ends up sick or having to be absent for any reason. If you happen to be 

absent and a lecture or class notes were taken, your ‘Friend’ should be able to help you. 

Also, a homework friend can be there to clarify any questions about projects or 

assignments given. 
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GRADING POLICY 
 

At the end of each quarter, all quizzes, homework assignments, class participation grades, 

projects, and all verbal or written tests will be computed by category based on weight to 

obtain the quarterly grade. The category weights are listed below.  

 

Categories: 

 

Minor Grades: 

 

Class Participation & Quizzes 10% 

Homework      20% 

 

Major Grades: 

 

Projects    30% 

Tests     40% 

------------------------------------------------------ 

Total      100% 

 

SEMESTER AND FINAL EXAM POLICY 
 

All students are required to take final and semester exams, no exceptions.  The first 

semester exam will cover materials in units one to six.  The final exam will be 

cumulative, all units with an emphasis on units seven to twelve. 
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I have read and understand the Classroom/Homework/Grading/ of  

Mr. James W. Diddle’s Algebra I Class. 

 

 

   

Student Printed Name  Parent/Guardian Printed Name 

   

Student Signature  Parent/Guardian Signature 

   

Date  Date 

 


